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Red – Priority

All Hirers must include Covid considerations in their own risk assessment (RA), including all relevant actions highlighted in this 
document. 

The village hall is a small venue with a usage pattern that is spread out over the week – there is some safety benefit to be had 
in that most usage is separated by 48-72 hours. However this may change and needs to be monitored … but see :

This document has been written using guidance from Action Communities in Rural England (ACRE)

Area or People at Risk Risk identified Actions to take to 
mitigate risk

Insert Date completed and
any notes.

All attendees to hall Spread of virus by 
airborne droplets

Anxiety and concern 

Somebody becoming ill 

Ventilate  

Masks to be worn as 
identified in hirers RA and
appropriate to the event.

QR code

Hirer to keep contact 
details of all attendees 
for 21 days

Poster 'catch it bin it'

Avoid unduly raising 
voices

Hirer to complete RA and 
communicate the covid 
protocol for their event

Masks provided at 
entrance.

Take into account any 
vulnerable and 
unvaccinated attendees

DPR destroy after 21 days

Mount poster at entrance

Eg. at an event with music 
especially at a bar 

Hall committee talk to all 
hall users

Use protocol below
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Send home

Staff, contractors and 
volunteers – 

Cleaning surfaces 
infected by people 
carrying the virus.
Disposing of rubbish 
containing tissues and 
cleaning cloths.
Deep cleaning premises if 
someone falls ill with CV-
19 on the premises.
Occasional 
Maintenance 
workers.

Stay at home guidance if 
unwell at entrance and in 
Main Hall. 
Volunteers provided with 
protective overalls and 
plastic or rubber gloves. 

Contractors provide their 
own.
Volunteers advised to 
wash outer clothes after
cleaning duties.
Staff given PHE guidance 
and PPE for use in the 
event deep cleaning is 
required.

29.09.20

1 set overalls + face masks
and face shield to be 
placed in Buff’s room. 
Spare set in kitchen store.
Add to contractor 
guidelines.
Added to organiser 
checklist

Charmaine trained and to 
be made aware of PPE 
locations
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Staff, contractors and 
volunteers– 

Staff/volunteers who are 
either extremely 
vulnerable or over 70.
Staff or volunteers carrying
out cleaning, caretaking or 
some internal maintenance
tasks could be exposed if a
person carrying the virus 
has entered the premises 
or falls ill.

Staff in the vulnerable 
category are advised 
not to attend work for 
the time being.
Discuss situation with 
staff/volunteers over 70 
to identify whether 
provision of protective 
clothing and cleaning 
surfaces before they work
is sufficient to mitigate 
their risks, or whether 
they should cease such 
work for the time being.

Talk with staff, trustees 
and volunteers regularly to
see if arrangements are 
working.

No staff in vulnerable 
category. 

Volunteers over 70 advised 
of risk and made aware of 
location of masks & gloves

Regular contact with 
Charmaine to discuss 
arrangements. Regular 
Committee discussions and 
updates to PCT Board

 Internal Spaces Possible “pinch points” 
and busy areas where risk 
is social distancing is not 
observed in a confined 
area.
Door handles, light 
switches in frequent use.

Identify “pinch points” 
and busy areas.  Create 
one- way system and 
provide signage.

Door  handles,  light
switches,  taps  and
toilet  flush  to  be
cleaned regularly.

Hand  sanitiser  to  be
provided by hall

Pinch points unlikely 
for small events such 
as fitness classes. 
Larger events need 
specific risk 
assessment for one 
way system – organiser
checklist. Including 
toilets when ladies and 
gents re-opened.
On organiser checklist 
Provided



Kitchen

Closed

No entry by unauthorised 
people

Lock on doors, close in 
hatches.

Cleaning materials 
cupboard moved into space.

Storage Rooms 
(furniture/equipme
nt)

Social distancing more 
difficult Door handles in 
use.
Equipment needing to 
be moved not normally
in use

Decide whether hall 
cleaner cleans or hirer 
to clean equipment 
required before use. 
Hirer to control 
accessing and stowing 
equipment to encourage
social distancing.

Hall hirer to clean 
equipment – in 
organiser checklist.

Events Handling cash and 
tickets Too many 
people arrive

Capacity

Organisers arrange online
systems and cashless 
payments as far as 
possible and advance 
tickets 

Cash payments or 
donations to be handled 
by one individual 
wearing gloves.

Reduced (from 100) to 
between 50 and 90 hirer 
to consider social 
distance measures 

To be discussed – handle 
with gloves, hand 
washing.

So as people attending 
feel safe.
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appropriate to their 
event.


