
Annual Governance and Accountability Return 2018119 Part 3

To be completed by Local Councils, lnternal Drainage Boards and
other Smaller Authorities*:. where the higher of gross income or gross expenditure exceeded €25,000

but did not exceed t6.5 million; or. where the higher of gross income or gross expenditure was t25,000
or less but:. are unable to certify themselves as exempt (fee payable); or. have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 201 8/1 9
1. Every smaller authority in England that either received gross income or incuned gross expenditure

exceeding t25,000 must complete Part 3 of the Annual Govemance and Accountability Retum at
the end of each financialyear in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of thrce parG, pages 3 to 6:

. The annual internal audit report is completed by the authority's intemal auditor.

. Sections I and 2 are to be completed and approved by the authority.

. Section 3 is completed by the extemal auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Govemance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before I July 2019.

4. An authority with either gross income or gross expenditure exceeding 825,000 or an authority with
neither income nor expenditure exceeding €25,000, but which is unable to certiff itself as exempt, or is
requesting a limited assurance review, must retum to the external auditor by email or post (not both):
. the Annual Govemance and Accountability Retum Sections 1 and 2, together with
. a bank reconciliation as at 31 March 2019
. an explanation of any significant year on year variances in the accounting statements
. notification of the commencement date of the period for the exercise of public rights
. Annual lntemal Audit Report 2018119

Unless requested, do not send any additional documents to your extemal auditor. Your extemal auditor will
ask for any additional documents needed.

Once the extemal auditor has completed the review and is able to give an opinion on the limited assurance
review, the Annual Govemance and Accountability Sectionl, Section 2 and Section 3 - ExternalAuditor
Report and Certificate will be retumed to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Before 1 July 2019 authorities must publish:. Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;. Section I -Annual Governance Statement 20{8119, approved and signed, page 4. Section 2 -Accounting Statements 20{8/19, approved and signed, page 5

Not later than 30 September 2019 authorities must publish:. Notice of conclusion of audit. Section 3 - External Auditor Report and Gertificate. Sections 1 & 2 of AGAR induding any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lntemalAudit Report, page 3.

The Annual Govemance and Accountatriniy Retum co$litutes th6 annual retum rerfened to in tha Accounts and Audit Regulatiqns 2015.
Throughout, lhe words 'cxtemd audilor' have tha sanr rneaning as the words local auditor' in tre AccourG and Audit Rqulatons 2t115.

\or a complete lisf of bodies that may be smaller authorities reter to scfiedlle 2 to the Local Au& and Acnuntabilfty Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 201 8/1 I

The authority must comply with Proper Pracfioes in completing Sections 1 and2 of thisAnnual Govemance and
Accountability Return. Praper Practices are found in the Pracfifioners'Guide* wtricfr is updated from time to time
and contains everything needed to prepare surcessfully for the financial year-end and the subsequent work by
the extemalauditor.

Make sure that the Annual Govemance and Accountability Retum is complete (i.e. no empty highlighted boxes),
and is properly signed and dated. VVhere amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. lf the Annual Governance and Amuntability Retum contains unapproved
or unexplained amendments, it may be retumed and additional costs will be incuned.

The authority should receive and note the annual intemal audit report if possible prior to approving the annual
govemance statement and before approving the accounts.

Use the checklist provided below to review the Annual Govemance and Accountability Retum for completeness
before returning it to the extemal auditor by email or post (not both).

Do not send the extemal auditor any information not specifically requested. However, you must inform your
extemal auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your extemal auditorwith the Annual Govemance
and Accountability Return covers all the bank accounts. lf the authority holds any short-term investments, note their
value on the bank reconciliation. The extemal auditor must be able to agree the bank reconciliation to Box I on the
accounting statements {Section 2, page 5}. An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Praclitioners' Guide".

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The extemal auditor wants to know that you understand the reasons
for all variances. lndude complete numerical and nanative analysis to support the full variance.

lf the extemal auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incuned.

Make sure that the accounting statements add up and that the balance canied fcnrvard from the previous year
(Box 7 of 2018) equals the balance brought forward in the cunent year (Box 1 of 2019).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 mnsecutive working days, the approved accounts
and accounting records can be inspected. lAlhatever period the RFO sets it must indude a common inspection
period - during ufrich the accounts and accounting records of all smaller authorities must be available for public
inspection - of the first ten working days of July.

The authority must publish the information required by Regulation 15 (21, Accounts and Audit Regulations 2015,
induding the period for the exercise of public rights and the name and address of the extemal auditor before
I July 2019.

*Goternance and Accauntabllity tor Smaller- Atfftorftlas ln England- a Practtioners'Gulde to Ptoper Pras{fces,
can be dovvnloaded from wumr.nalc.gov.uk orfrom mmr.ada.org.uk
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Allsections Have allhighlighted boxes have been completed? {
Has all additional information requested, including the dates set for the period
forthe exercise of public rights, been provided for the extemal auditor? {

lnternalAudit Report Have allhigttlighted boxes bem cornfletedbyfreintemalaudritorandexflanations providedi /
Section 1 For any statement to which the response is 'no', is an explanation provided? {
Section 2 Has the authority's approval of the accounling statements been confirmed by

the signature of the Chairman of the approval meeting? /
Has an explanation of significant variations from last year to this year been provided? {
Has the bank reconciliation as at 31 March 2019 been reconciled to Box 8? {
Has an explanation of any difference between Box 7 and Box 8 been provided? {

Sections 1 and 2 Trust tunds - have all disclosures been made if ste authority as a body corporate is a
sole managing trustee? NB: do not send bust accounting statements unless requested {
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Annual lnternal Audit Report 2018119

Parracombe Parish .Council

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
canied out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financialyear ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financial year. r'
B. This authority complied with i's financial regulations, payments were supported by invoices, all

expenditure was approved and VAf was appropriately accounted for.
r'

C. This authority assessed the significant risks to achieving its objectives and reviewed ihe adequacy
of anangements to manage these.

t/

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

r'
E. Expected income was fully received, based on conect prtces, properly recorded and prompily

banked; and VAT was appropriately accounted for.
r'

F. Petty cash payments were propedy supported by receipts, all peXy cash expenditure was
approved and VAT appropriately accounted for.

r'
G. Salaries to employees and allowances to members were paid in accordance with this authority's

approvals, and PAYE and Nl requirements were propedy applied.
r'

H. Asset and investments registers were complete and accurate and properly maintained. r'
l. Periodic and year-end bank account reconciliations were pmperly carried out. t/
J. Accounting staternents prepared during the year were prepared on the correct accounting basis

(receipts and paynents or income and expenditure), agreed to the cash book, supported by an
adequaie audit trail from underlying records and where appropriate debtors and creditors were
oronerlv recorded.

r'

K. lF the authority certified itself as exempt from a limited assurance review in 2017118, it mst the
exemption criteria and conecfly declared itsetf exempt. ("Not Cavered" should anly be ticked
where the authoftv had a limited assurance reviaw of its 2017/tB AGAR)

e/

During summer 2018 this authority has conectly provided the proper opportunity for
the exercise of public rights in accordance with the requirements of the Accounts and
Audit Regulations.

L
,/

M. (For local councils only)
Trust funds (including charitable) - The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on $eparat€ sheets if needed).

Date(s) internal audit undertaken

28t06t2019

Signature of person who
carried out the internal audit

Name of person who caried out the internal audit

Jackie Bennetts

Date i f rlzctQ
*lf the response is 'no'you must indude a nole tic state lte implicationg and action bairg taken to address any weakness in control
identified (add separate steets if needed).
*Note: lf the response is 'not covered'please state when the most recent intemal audit work was done in tiris area and when it is
next plannd, or, if coverage is mt required, the annual intemal audit report must explain why rct {add sqarate sheeb if needed).
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Section 1 - Annual Governance Statement 2018/19

We acknowledge as the members of:

Panacombe Parish Council

our responsibility for ensuring that there is a sound system of intemal control, induding arangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
resped to the Accounting Statements for the year ended 31 March 2019, that:

*Please provide explanations to the external auditor on a separate sheet for each 'No'response and describe hor the
authority will address the weaknesses identified. These sheets should be published with theAnnual Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

23lA7nA19

and recorded as minute reference:

| 9ot

Signed by the Chairman and Clerk of the meeting where
approvalwas gbee:

I.iit
Chairman I",

-,i

Clerk r)fud( C*or,"ru,)

Other information required by the Transparency Codes (not part of Annual Govemance Statement)
Authority web address

http:/lparracombe. org. uk

1. We have put in place arrangements for effective ftnancial
management during the year, and for the Freparation of
the accounting statements.

{
yepared its awunting statemenfs in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to preyent and detec{ fraud
and coruption and reviewed itrs effec{iveness.

{
made proper anangemerfs and accepted raspansibility
tor saleguarding the public money and resources rn

its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-comfliance with lavle, regulations and Proper
Practices that could have a significant financial efiect
on the ability of this authority to conduct its
business or manage its finances.

{

has only done what it has the legal pwer to do and has
complied with Proper Pradices tn doing so.

4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

{
during the year gave all persons rnferesfed ffre appoftunity to
inspect and ask guesllons about this authoi$s accounfs.

5. We carriecl out an as$essment of the risla facing this
authoilty and took appropriate steps to manage those
risks, including the introduction of internal conlrols and/or
extemal insurance cover where required.

{
eonsidered and dowmented the frnancisl and other risks it
faes and dealt with them praperly.

6. We maintained throughout the year an adequate and
effective system of internal audil of the accounting
records and control syEtem€.

{
ananged for a crmpe/rent pe'son, independent of the frnancial
coafrols and pracedures, to give an objedive viaw on whethet
intemal controls maet the nesds of this smaller authority.

7, We took appropiate action on all matters raised
in reports from internal and extemal audit. { respond?d to m&ers braught ta its attention by intomal and

extemal audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occuning either
during or afier the year'end, have a linancial impact on
this authority and, wbere appropriate, have induded them
in the accounting Btatements,

,/

disclosed everylhing it should have abattt its busines$ adivity
during the year induding evenls taking place after the year
end if relevant.

9. (For local councils only) Trust tunds induding
charitable. ln our capacity as the sole managing
trustee u,€ discharged our accounlability
responsibilitiea for the fund(s)/assets, including
fi nancial reporting and, if required, independent
examination or audit.

has mef atl of ds responstb/tlbs where, as a body
oorporate, it is a so/a managing trustee of a local
frusf arfrlsfs.

{
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Section 2 - Accounting Statements 2018119 for

Panacombe Parish Council

I certify that for the year ended 31 March 2019 the Accounting
Statements in his AnnualGovemance and Accountability
Refum have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Govemance and Accountability for SmallerAuthorities - a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authp{ty for approval

,rh{dAt'/

I confirm that these Accounting Statements were
approved by this authority on this date:

23lq {z''9

as recorded in minute reference:

w. r 9e+.

2AA7nA19

Signed by Chairman of the meeting where the Accountingt'"'"'""p
Date

Total balances and resenre s at the beginning af the isear
as recorded in the frnandal rccords. Value must agree to
Box 7 of prcvious War

18,399

Total amount of prece$ (or for lDBs ntes and levies)
rcreived or receivabb in the year. Exclude any grcnls
received.

3. (+) Total other receipts

10,817 44,451
Total income or recerpfs as rccotded in ffie cashbook less
the precept or ntesievies recaived (line 2). lnclude any
gmnts rcceived.

Total expenditurc or payments made to and on behalf of
all employaes. lnclude salaias and wages, PAYE and Nl
(employees and employerc), pnsion contibutions and
employment expertses.

'f. G) Stafi costs

Total expenditure or payments of capital and infered
made duing the War on the authoritfs barowingc (it any)

6. (-) All other payments Total expenditure or payments as recorded in the cash-
bookless sfaffcosfs (line 4) and loan intercsUcapital

Tatal balan*s and reserves at the end of the year.
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments 21,248 15,706

The sum of all cunent and deposit bank acst,unts, cash
haldings and shoft tarm investments held as at 31 March -
To agr* with henk reeanciliation.

9. Total fixed assets plus
long term investments
and assets

67,251 102,925
The value of all the propefty the authoity owns - it is made
up of all its lixed assefs and long term lhveslmenfs as al
3t March,

10, Total bonowings
925 35,719

The outdanding capital balance as at 31 March of all loans
frcm thid pafties (including PWLB).

The Council, as a body rcrporafe, acls as sole trustee far
and is responsible for ino Tru#. funds orasssfs.

11. (For Local Councils Only) Disclosung note
re Trust funds (induding charitable)

N.B. The ligures in the accounting statemenfs above do
not include any Trust tnnsacfibns.
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Section 3 - External Auditor Report and Certificate 2018t19

ln respect of Parracombe Parish Council

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of intemal control. The authority prepares an Annual Govemance and Accountability
Retum in accordance with Proper Pracfibes which:

. summarises the accounting records for the year ended 31 March 2019; and

. confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
extemal auditors.

Our responsibility is to review Seciions I and 2 of the Annual Govemance and Accountrability Retum in accordance
with guidance issued by the NationalAudit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Ourwork daes not constitute an audit canied out in accordance with lntemational Standards
on Auditing (UK & lreland) and does not provide the same level of assurance that sucft an audit would do.

2 Extemal auditor report 291il19
(Except for the matters reported below)' on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the information in Sec{ions 1 and 2 of the Annual Governance and Accountability Retum is in accordance with Proper Practic* and
no other matters have come to our attention gMng cause for concem that r€levant legislation and regulatory requirementE have not been met.
(*delete as appropriete).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

on a separate sheet ifrequired)

3 Extemal auditor certificate 2018/19
tA/e certiff/do not certiff* that we have completed our review of Sedions 1 and 2 of the Annual Govemance and
Accountability Retum, and discharged our responsibilities under the Local Audit and Accountability Ac{ 2O14,tar
the year ended 31 March 2019.

ExternalAuditor Signature Date

"Nole: lhe NAO issued guidance applicable to exlernal euditors'rmrk on limited assumnce revieun in Auditor
Guidance NoteAGNl02. The AGN is available trom the NAO vtpbdle (wvrru.nao.org.uk)

ExtemalAuditor Name
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